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1. Login

» Please log in to DATEV Unternehmen Online as usual.
» https://duo.datev.de

2. Welcome page

» Once you have successfully logged in, your start page will appear.

3. Start of the Application DATEV Personalakte

» Opening the Personalakte:

Step 1: Select the Applications field (top right corner).

https://duo.datev.de/
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Step 2: Open the Personal application. 

Step 3: Open the Personalakte application. 
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4. Structure

» Start Page

» The start page opens in the Assigned documents register to provide a direct overview of the
employees and the associated documents.
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» Register: Inbox 

» You can upload payroll documents here. This is also possible via drag & drop.  

» After uploading, the documents will be processed by us. 

 

   



6 

 

 

 
» Register: Assigned documents   

 » Once the documents have been processed in our office, you will find them in the 
register Assigned documents. 

 
 

 
 

» In the case of extensive inventories, you can search or filter by personnel number, name, 
document designation, etc. 

 
 

 

 




